DoD 4000. 25-5-M

APPENDI X C

MILSCAP RECORD LAYOUTS

The Mlitary Standard Contract Adm nistration Procedures (MILSCAP) ,
DoD Manual 4000. 25-5-M prescribes uniform procedures, rules, data
el ements, codes, formats, and time standards concerning the interchange
of cent ract related inf ormat ion between and anong DoD Conponents.

This series of appendices describes the various MILSCAP record
| ayouts and the data elenents included in each. The data elenents are
consi dered fromthe user perspective of the data being entered, as
opposed to appendi x E which considers the data elements fromthe program
ners perspective for validation of the data entered. Rp is the acronym
used throughout these appendices for record position.
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APPENDI X C

ADMINISTRATIVE DATA RECORD #1

A single Admnistrative Data Record #1 w || be prepared per contract.

Fi el d Legend

Document ldentifier

PII'N

SPIIN:
Cal | / O der

Ef fective Date
or Order Date

Reserved

Defense Priorities
and Allocations
Syst em (DPAS)

Record
Posit ion (S)

1-3

4-16

17-22

23-29

30-44

45-48

cl-1

Entry and | nstructions

Ent er code PAA

Enter the nunber assigned to the
contract . See appendi x A48 and
DFARS subpart 204.70 for expla-
nation of the PIIN

Enter the assigned call or order
nunber in rp 17-20, if
applicable, and leave rp 21-22
bl ank.  See appendi x A49 . |f
not applicable, |eave blank.
(See chapter 4 for the use of
this field wth contract

modi fications . )

Enter the Effective Date from
the Award/ Contract forns or the
Order Date fromthe pp Form
1155. This date is expressed as
year —nont h—-day i n accordance

w th appendix A2 .

Leave bl ank.

Enter the code assigned to the
contract in accordance wth

t he DPAS handbook. See appendi x
A3. DO or DX should be entered
In the first two positions
followed by a two position
Program I dentification code.
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Record
Field Legend Position (s)
| dentity Code: 49- 54
| ssued By
| dentity Code:
Adm ni stered By 55-60
| ndi cat or: 61
Partial Abstract
|dentity Code: 62-67
Cont r act or
| dentity Code: 68-73

Contractor Facility

cl-2

Entryv and | nstructions

(A fifth position suffix code,
which is appended to the DPAS
code for reporting purposes,

will not be entered.) Wen nore
than one rating applies to a
contract, enter code 9 in rp 45
and | eave the remainder of the
field blank; this indicates “see
contract.” |If no DPAS rating iIs
assigned, enter code Nin rp 45
and | eave the remai nder of the
field blank. See appendi x A3.

Enter the identity code of the
purchasing office issuing the
contractual docunment. See
appendi x Ad.

Enter the identity code of the
office admnistering the
contract. See appendi x A4.

Enter 9 indicating “see
contract, " when all other data
el ements are not included in
this abstract set (PAA~PAH).
See appendi x Al9. O herw se,

| eave bl ank.

Enter the identity code of the
contractor shown in the
contractor’s block of the
procurenment instrument. See
appendix A4. Right justify.

|f the work covered by the
contract is to be performed in a
facility at an address other
than the address shown in the
contractor’s block of the



Fi el d Legend

Type of Business

| ndi cat or:
Foreign Mlitary
Sal es (FM5)
Requi r enent

Reserved

Nunberi ng: .
Record Count

Record
Posi ti on (s)

14

75

76

77-80

cl-3

DoD 4000 . 25-5-M

Entrv_and I nstructions

contract, enter the appropriate
| dentity code of the facility at
which the work is to be
performed. See appendi x A4.
Right justify. Wen nore than
one facility is involved in
performng the contract, enter
code 9 in rp 68 and | eave the
remai nder of the field blank;
this indicates “see contract.”
Q herw se, |eave bl ank.

Enter the appropriate type of
contractor code as listed in
appendi x AG6.

Enter code 1 if the contract in-
el udes FM5 requirenents.  See

appendi x a19. O herw se, |eave
bl ank.

Leave bl ank.

Enter the count of all the
records being abstracted for
this PIIN/SPIIN. See appendi x
a21. (Wen the counter exceeds
9999, transmt |ast four
positions of count only.) Use
with PAA only. Count for PBA
and PEA is recorded in the

rel ated pB1 or PEl record.
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APPENDI X C2

ADMINISTRATIVE DATA RECORD #2

A single Admnistrative Data Record #2 will be prepared Per contract

Fi el d Legend

Document |dentifier

PII'N

SPIIN:
Cal | / O der

Di scount Terns

Record
Position (s)

1-3

4-16

17-22

23-37

-1

Entry and | nstructions

Ent er code PAB.

Enter the number assigned to the
contract in the same manner as
prescribed for the related

Adm nistrative Data Record #l .

Enter the supplenentary nunber
assigned to the contract in the
sane manner as prescribed for
the related Admnistrative Data
Record #1.

Enter di scount percentage and
correspondi ng nunber of days

al lowed for pronpt payment.  See
appendix Al 8. Percentages
shoul d be expressed in ternms of
two positions for the whole
nunber and two positions for the
decimal. For exanple, 03.25
percent; 15.00 percent. Enter
the first discount percentage in
rp 23-26, with the correspondi ng
nunber of days in rp 27-28.

Enter the second di scount
percentage in rp 29-32, with the
correspondi ng nunber of days in
rp 33-34. |f net days appear in
the contract, they wll be
entered in rp 35-36; however, if
net days are not specified in
the contract, enter a code Nin
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Field Legend

| dentity Code:
Paying Ofice

| ndi cat or:
Fast Pay

Amount :
Total Anount
of Contract

Record
Posi ti on(s)

38-43

44

45- 54

C2-2

Entry and |l nstructions

rp 35 and | eave rp 36 blank. If
di scount terms are not
applicable to a given contract,
an Nwll be entered in rp 23,

| eaving rp 24-37 blank. If
other terns are cited in the
contract in lieu of or in
addition to those shown in

rp 23-36, code 9 wll be entered
inrp 37; otherw se, |eave rp 37
bl ank.

Enter the identity code of the
of fice making paynent. See
appendix A4. If nore than the
one office is designated in the
contract for paynent purposes,
enter code 9 in rp 38 and | eave
the remainder of the field
blank. In this case, the
responsi bl e paying offices wll
be identified in rp 55-60 of the
PAD record.

Enter code F for fast pay provi-
sion. See appendix A19. Oher-
w se, |eave Dbl ank.

Enter, in dollars (rp 45-52) and
cents (rp 53-54), the face val ue
of the contract being abstract-
ed. See appendi x A20. Right
justify and prefix with zeros to
fill the field. As specified in
paragraph 4.pD.3., increases and
decreases W || reflect net
changes. An X-overPunch in rp
54 indicates a decrease. As
specified in paragraph 2.F., an
X-overpunch in rp 53 indicates

t he amobunt exceeds the limt of



Fi el d Legend

Date of Signature

Ki nd of Contract

Type of Contract

| dentity Code:
Abstract Reci pi ent
ADP Poi nt

Record
Posi tion(s)

55-61

62

63

64- 69

DoD 4000. 25-5-M

Entry and Instructions

the field; another PAB
transaction will followwth the
overflow amount and a code T in
rp 45. If no costs are

| nvol ved, enter zeros in rp

45-54

Enter the date of signature or
date of award in the case of a
formal advertised procurenent.
For purchase orders, this is the
sane as the date in DI Code PAA
rp 23-29. Year-nonth-day w ||
be expressed in accordance wth
appendi x AZ.

Enter the appropriate kind of
contract code in accordance wth
appendi x A7.

Enter the appropriate type of
pricing provision code in
accordance wth appendix A8. If
no costs are involved in this
contract, |eave bl ank.

Enter the identity code of the
activity furnishing ADP support
to the abstract recipient. See
appendix A4. For contracts

| ssued by the PO the Abstract
Reci pient is always the CAO
activity reflected in the
“Adm ni stered by” bl ock,

rp 55-60 of DI Code PAA, as

nodi fied, of the basic contract.
For calls/orders issued by the
CAO, enter the identity code of
the activity furnishing ADP
support to the office indicated
in the letter of delegation
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Record
Field Legend Position (s) Entry and |nstructions

whi ch aut horized the CAO to
issue the call/order. See

paragraph I.N., for further
expl anation of ADP point.

Criticality Designator 70 Enter the appropriate
Criticality Designator in
accordance wth appendi x A9.

| ndi cat or: 71 Enter the Contract
Contract Adm nistration Admi ni stration Functional
Functional Limtations Assignnment Limtation code 3
when a contract is assigned to a
CAS conponent for paynent only.
See appendi x Al9.

Reser ved 72-74 Leave bl ank.

Speci al Contract 75-79 Enter one or nore of the
Provi si ons applicable codes listed in

appendix All. Entries indicate
the existence of certain clauses
or provisions in the contract.
Wien nore than five codes apply,
the code with the |owest
sequence number, as shown in the
appendi x, will be used.
Entries wll be left justified
and suffixed with zeros to fill

the field. If no entry, |eave
bl ank.

Reser ved 80 Leave bl ank.

C2- 4
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APPENDI X C3

ACCOUNTING CLASSIFICATION RECORD

A separate record will be prepared for each accounting classification in
a given contract. However, a record need not be prepared for in-
formation to the transportation officer for citation on Governnent Bills
of Lading for shipment at Government expense of itens on an FOB origin
contract. Each accounting classification will be assigned a reference
number for the purpose of associating accounting classification trailers,
supplies schedul e data records, and service line itemdata records wth
the appropriate long line accounting classification.

Record

Fi el d Legend Posi tion(s) Entry and I nstructions

Docunment |dentifier 1-3 Enter code PAC.

Pl I N 4-16 Enter the number assigned to the
contract in the sanme nmanner as
prescribed for the related
Adm nistrative Data Record #1.

SPIIN: 17-22 Enter the supplenentary nunber

Cal | / O der assigned to the contract in the
sane manner as prescribed for
the related Admnistrative Data
Record #1.

ACRN 23- 24 Enter the accounting classifica-
tion reference nunber assigned
to” the accounting classifica-
tion. See appendi x Al6.

Account i ng 25-74 Structured as shown bel ow (al so

Cl assification Data: see appendi x Al7)

Appropriation (25-.34) Enter the appropriation as shown
in the contract. See appendi x
AlZ.

C3~-1
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Fi el d Legend

Limt /Subhead

Suppl enent  al
Account ing
G assification

| dentity Code:
Accounting Station

Record
Position (s)

(35- 38)

(39-74)

75-80

C3-2

Entry and Instructions

Enter the appropriation limt or
subhead code. Left justify and
suffix wth blank spaces to fill
the field.

Enter the bal ance of the
accounting classification data
I n any arrangenment desired by
t he Service/ Agency. However,
this arrangenment should be
consistent as it will be
reported back to the Service/
Agency in paynment data, in the
sanme manner as recorded in the
abstract. See pages B2-1

t hrough B2-5 for current data
structure.

Enter the appropriate accounting
station identity (CPN recipient)
code for the Arny, DLA, and Air
Force. See appendix A4. This
field will be left blank for the
Navy funds.

L



DoD 4000 . 25-5-M

APPENDI X C4

ACCOUNTING CLASSIFICATION TRAILER

The trailer record is at the accounting classification level and is
requi red for each accounting classification and each paying office cited

in a contract.

Fiel d Legend

Document Ildentifier

PII'N

SPIIN:
Cal |/ O der

ACRN

Speci al Rei nbursabl e
Provi si ons

Record
Position (s)

1-3

4-16

17-22

23-24

25- 35

A-1

Entrv and | nstructions

Ent er code PAD.

Enter the nunber assigned to the
contract in the same manner as
prescribed for the rel ated

Adm nistrative Data Record #1.

Enter the suppl enentary nunber
assigned to the contract in the
same manner as prescribed for
the related Adm nistrative Data
Record #1.

Perpetuate the ACRN in the
Accounting C assification
Record.

Enter the applicable code (s) :

a. Wen the contract
aut horizes cent ingent services
for which the contractor may be
reinbursed (i. e. , if the cost is
incurred) with a charge to this
ACRN but for which no CLINELIN
s applicable and no obligation
has been established (i. e.,
codes Athru E T, or 2Z) .

or
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Fiel d Legend

Reserved

Anmount :
(ol i gated Amount

Record
Posi tion(s)

36- 44

45-54

A-2

Entrv_and I nstructions

b. Wen the contract
aut hori zes material, services,
or lunp sum paynents for which
the contractor will be reim
bursed (i.e., the cost wll be
Incurred) with a charge to this
ACRN but for which no CLIN/ELIN
has been established (i.e.,
codes F thru H J thru M P, or

) .

See appendi x a40. Left justify,

| eaving the unused portion of
the field blank.

Leave bl ank.

Enter, in dollars (rp 45-52) and
cents (rp 53-54), the obligated
anmount of the contract beilng
abstracted for a given account-
ing classification. See appen-
dix A20. Right justify and pre-
fix wth zeros to fill the
field. As specified in para-
graph 4.p.3., i ncreases and
decreases will reflect net
changes. An X-overpunch in rp
54 indicates a decrease. As
specified in paragraph 2.F., an
X-overpunch in rp 53 indicates
t he anount exceeds the limt of
the field; another PAD transac-
tion wll followwth the over-
fl ow amount and a code T in rp
45. If this record is issued
only to identify the accounting
classification chargeable for a
non-CLIN/ELIN paynent for which
no obligation has been estab-
lished, zero fill.
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Record
Fiel d Legend Position () Entry and Instructions
| dentity Code: 55-60 Enter the identity code of each
Paying O fice of fi ce maki ng paynent when nore

than one office is designated in
the contract. See appendi x Ad.
O herw se, |eave bl ank.

Reserved * 61-80 Leave bl ank.

C4-3



SUPPLIES LINE

DoD 4000. 25-5-M

APPENDI X C5

ITEM DATA RECORD #1

A Supplies Line Item Data Record #1 will be prepared for each line item
pertaining to supplies or deliverable itens as expressed by a four or six
position CLIN or ELIN in the contract except for those ELINs on a DD Form
1423 for which a DD Form 250 is not required.

Fi el d Legend

Document ldentifier

PII'N

SPIIN:
Cal |/ Or der

CLIN or ELIN

St ock Number

Record
Position (s)

1-3

4-16

17-22

23-28

29-43

Ch-1

Entry and | nstructions

Ent er code PAE.

Enter the nunber assigned to the
contract in the same manner as
prescribed for the related Admin-
| strative Data Record #l.

Enter the suppl enentary nunber
assigned to the contract in the
sane manner as prescribed for the
related Admnistrative Data
Record #1.

Enter the basic contract l[ine or
exhibit line nunber in rp 23-26.
See appendi x A50. Right justify
and prefix with zeros to fill the
field. Enter the. corresponding
subline item nunber in rp 27-28.
|f no subline, | eave bl ank.

Enter the National Stock Nunmber
(NSN) or local stock number in rp
29-41. Rp 42-43 may be used for
managenent data related to a
stock number. See appendi x A42.
When a stock nunber is not avail -
able but wll be furnished |ater,
a Ufor “undefinitized” wll be
entered in rp 29, leaving the
remai nder of the field blank.
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Fi el d Legend

Quantity:
Order Quantity

Record
Position (s)

44-51

C5-2

Entry and | nstructions

A code Uwll be entered in rp 29
when a stock nunber is not appli-
cabl e. |f this |ine item refer-
ences an exhibit, enter code N in
rp 29, leave rp 30 blank, insert
“EXHBIT in rp 31-37, and |eave
the remai nder of the field blank.
| f delivery schedules are appli-
cable to a services line item
enter code Ninrp 29, leave rp
30 blank, insert “SERVICES’ in rp
31-38, and |eave the rest of the
field blank. In this case, the
services line record wll not be
used.

Enter the total quantity on order
for a given CLIN or ELIN. See
appendi x A46. R ght justify and
prefix wth zeros to fill the
field. An X-overpunch wll be
entered in rp 44 when the quan-
tity is estimated. \Wen the
quantity is unknown, a code U
Wil be entered in rp 44, |eaving
the remai nder of the field blank.
If this line itemreferences an
exhibit or service, a code N wll
be entered in rp 44 and the

remai nder of the field left

blank. An X-overPunch in rp 51

i ndi cates a decrease. As speci -
fied in paragraph 2.r., an
X-overpunch in rp 50 indicates
the quantity exceeds the limt of
the field; another PAE transac-
tion wll followwth the over-
flow quantity and a code T in rp
44,




Fi el d Legend

Pur chase Unit

Anmount :
Uni t

Price

Record
Posi tion(s)

52-53

54- 64

DoD 4000. 25-5-M

Entry and | nstructions

Enter the two position purchase
unit to reflect the unit of pur-
chase as ‘shown in the contract.
See appendi x Al3. Leave blank if
no unit is shown in the contract.

Enter the unit price, in dollars
(rp 54-60), cents (rp 61-62), and
mlls (rp 63-64) . See appendi x
A20. The dollar and cents seg-
ments of the field wll be right
justified and prefixed with
zeros, the mlls segnent will be
left justified and suffixed with
zeros. |If blank, zero fill the
field. An X-overpunch in rp 54
Indicates that the unit price is
estimated. \hen the unit price
s unavailable but wll be fur-
nished later, a code UwlIl be
entered in rp 54, leaving the
remai nder of the field blank. On
ot her than fixed price services,
unit price may not be applicable,
In which case a code Nwll be
entered in rp 54, leaving the
remai nder of the field blank.
Enter a code Cin rp 54, |eaving
the remainder of the field blank
If the unit price for this con-
tract subline or exhibit subline
itemis not separately priced and
the unit price for this contract
subline IS included wthin the
unit price of a related subline

I tem (If mlls exceed two posi -
tions, enter 9, indicating “see
contract, “ in rp 54 and | eave
remai nder of the field blank.)
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Fi el d Legend
Anmount :
Total Item
Anmpount
| dentity Code:
| tem or
Project Manager

Record
Posi tion(s)

65- 74

75-80

C5- 4

Entry and Instructions

Enter, in dollars (rp 65-72) and
cents (rp 73-74) the anount of
the itemquantity on order (i. e.,
unit price tinmes quantity rounded
to the nearest cent) except when
a code C, N, U or 9 appears in
rp 54. See appendix A2 O  Right
justify and prefix with zeros to
fill the field. As specified in
paragraph 4.pD.3., increases and
decreases will reflect net
changes. An X-overPunch wi |l be
entered in rp 65 when the Tot al
ltem Amount is estimated. Wen
the Total I[tem Amount IS unde-
finitized, a code UwlIl be
entered in rp 65, l|eaving the
remai nder of the field blank. If
the Total I[tem Anount is not
applicable, a code Nwll be
entered in rp 65 and the remain-
der of the field left blank. An
X-overpunch in rp 74 indicates
decrease. As specified in para-
graph 2.F., an X-overpunch in rp
73 indicates the anount exceeds
the limt of the field; another
PAE transaction will followwth
the overflow anmount and a code T
inrp 65.

|f the activity to receive

M LSCAP fol | ow-on records of ship-"
ment performance is not the

| ssued By of the initial

abstract or an activity colocated
with the Issued By, enter the

| dentity code of the authorized
activity. See appendix A4. Qh-
erw se, |eave Dbl ank.

Py
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APPENDI X C6

SUPPLIES LINE

A Supplies Line ItemData Record #2 w ||

ITEM DATA RECORD #2

be prepared for each line item

except for contract lines that reference exhibits and for those |lines on
a DD Form 1423 for which a pb Form 250 is not required, pertaining to any
deliverable itemor end itemas expressed by a four position CLIN or ELIN

on the procurenent instrunent.
Record

Fi el d Legend Posi ti on(s)

Document |dentifier 1-3

PIIN 4-16

SPIIN: 17-22
Cal | / O der

CLIN or ELIN 23-28

Text : 29-39
Noun

Part Nunber 40-71

Co-1

Entry and | nstructions

Ent er code PAF.
Enter the nunber assigned to the
contract in the same nanner as

prescribed for the related
Adm nistrative Data Record #l.

Enter the suppl enmentary nunber
assigned to the contract in the
sanme manner as prescribed for
the related Admnnistrative Data
Record #1.

Enter the basic contract |ine or
exhibit [ine number in rp 23-26.
See appendi x A50. Right justify
and prefix wth zeros to fill
the field. Enter the corre-
spondi ng subline item nunmber in
rp 27-28. | f Nno subline, | eave
bl ank.

Enter the first 11 positions of
t he nane and description of the
| tem being procured as shown in
the contract. See appendi x A31l.

Enter the manufacturer’s Federal
Supply Code for Manufacturers in
rp 40-44 and the part nunber in
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Record
Field Legend Posi tion(s)
Procurenment Quality 72
Assur ance (PQA)
Site
Acceptance Site 73
Free on Board (FOB) 74
Site (CLIN/ELIN
Level )
Quantity Variance 75-76
Over
Quantity Variance 77-78

Under

C6- 2

Entry and Instructions

rp 45-71. See appendi x A43. |If
not avail able, |eave blank. Left
justify and suffix wth blank

spaces. If fractions are
| nvol ved, use three positions,
l.e., 1/ 2.

Enter the code, in accordance
w th appendi x Al4, indicating
the site where PQA (inspection)
of supplies wll take place.

Enter the code, in accordance

W th appendi x A15, indicating
the site where acceptance of
supplies (i.e., when the Govern-
ment assunes ownership of the
supplies) wll take place.

Enter appropriate FOB code for
this line item in accordance
W th appendi x A5.

Enter permssible quantity over-
age in terns of percentage. See
appendi x A47 for appropriate

codes. Right justify and prefix
wth zeros to fill the field.
|f no entry, |eave blank.

Enter permssible quantity
shortage in ternms of percentage.
See appendi x A47 for appropriate

codes. Right justify and prefix
wth zeros to fill the field.
|f no entry, |eave bl ank.
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Record _
Fi el d Legend Posit ion (s) Entry_and I nstructions
Reser ved: 79 Leave bl ank. (Al t hough sone
(for Controlled contracts may require serial
| t em Report nunber reporting, this data is
Requi r enent ) not yet an MILSCAP requirement. )
Reserved 80 Leave Dbl ank.

C6-3



DoD 4000. 25-5- M

APPENDI X C7

SUPPLIES SCHEDULE DATA RECORD

A Supplies Schedule Data Record will Dbe prepared for each ship-to,
mark-for, delivery date, and MLSTRI P docunent nunber, -when applicable,
Wthin a six position CLIN or ELIN in the contract. This record pertains
to procurement of supplies or end itens as opposed to procurenment of
services. Records wll not be provided when the contract line item
references an exhibit or when the ELIN on a pp Form 1423 does not require
a DD Form 250.

| Record
Fi el d Legend Posi ti on(s) Entry and | nstructions

Docurment Ildentifier 1-3 Ent er code PAG

PlIN 4-16 Enter the nunber assigned to the
contract in the same manner as
prescribed for the related
Adm nistrative Data Record #1.

SPIIN: 17- 22 Enter the supplenmentary nunber
Cal | / Or der assigned to the contract in the
sane manner as prescribed for the
related Adm nistrative Data
Record #1.

CLIN or ELIN 23-28 Enter the basic contract |ine or
exhibit line number in rp 23-26.
See appendi x A50. Right justify
and prefix with zeros to fill
the field. Enter the corre-
spondi ng subline item nunber in
rp 27-28. |If no subline, | eave
bl ank.

| dentity Code: 29- 34 Enter the destination identity
Shi p-To code. See appendix a4. |f
shipping instructions are to be
furnished later, enter code U

C7-1
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Fiel d Legend

| dentity Code:
Mar k- For

Del i very Schedul e
Dat e

Quantity:
Del ivery Schedul e

Quantity

Record

Posi ti on(s)

35-40

41-47

48- 55

- Cr-2

Entrvy and | nstructions

inrp 29 (i.e., undefinitized)
and | eave the remai nder of the
field blank.

Enter the identity code of the
ultimate recipient of the sup-
plies. See appendix A4. The
followmng MLSTRIP technique may
al so be used: code Y entered in
rp 35 indicates the remai nder of
the coding in the field Is mean-
ingful only to the recipient and
Is not a formally established

| dentity code. If no entry,

| eave Dbl ank.

Enter the contract date for de-
livery of material which wll be
addressed to the destination
shown in the Ship-To and Mark-
For fields. This date is
expressed as year-nonth-day in
accordance wth appendi x A2. An
X—=over Punch will be entered in
rp 41 when the date i s esti-
mated. When the date 1S unde-
finitized, a code Uwll be
entered in rp 41, leaving the
remai nder of the field bl ank.

Enter the quantity schedul ed for
delivery on the date shown in
the Delivery Schedule Date field
and addressed to the destination
In the Ship-To and Mark-For
fields. See appendix A46.

Right justify and prefix wth
zeros to fill the field. an
X—over Punch will be entered in
rp 48 where the quantity is
estimated. Wien the quantity is

o RS



Fi el d Legend

ACRN

Record
Posi tion (s)

56- 57

C/-3

DoD 4000 . 25-5-M

Entrv and | nstructions

undefinitized, a code Uwll be
entered in rp 48, leaving the
remai nder of the field blank.

As specified in paragraph

4. D.3., i1ncreases and decreases
w | reflect net changes; an
X~overpunch I n rp 55 i ndicates a
decrease. As specified in para-
graph 2.r., an X-overpunch in rp
50 indicates the quantity
exceeds the Iimt of the field;
anot her PAG transaction wl|
follow wth the overflow quan-
tity and a code T in rp 48.

Perpetuate the entry in the
Accounting Cassification Record
of the reference nunber which
represents the accounting classi-
fication that is applicable to a
gi ven destination (ship-~to/mark-
for), delivery date, and quan-
tity. See appendix Al6. In
rare cases, Wwhen nultiple
accounting classifications apply
to a single unit so the quantity
cannot be subdivided to relate
to a single accounting classifi-
cation, enter a code 9 fol-

| owed by a blank. The “nine

bl ank” indicates that informa-
tion under the heading “Paynment
Instructions for Miultiple Fund
Accounting Citations™ i S pro-
vided in the contract. (See
DFARS 204.7108.) In those cases
where the ACRN cannot be deter-
m ned for a Supplies Schedul e
Data Record, shipping instruc-
tions are to be furnished later
and a code U for undefinitized
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Fi el d Legend

Reserved

Transportation
Priority (TP)

M LSTRI P Dat a:

MILSTRIP
Docunent Number

MILSTRIP
Suf fix

CLIN/Subline
(for Exhibit)

Record
Posi ti on(s)

58
59

60- 74

75-80

C7- 4

Entry and | nstructions

appears in rp 29; a code U for
undefinitized may be entered in
rp 56, leaving rp 57 bl ank.

This wll require entry of the
proper ACRN at the tine shipping
Instructions are issued prior to
t he shipnent.

Leave bl ank.

Enter the applicable code from
the contract. See appendi x A29.
The TP code w || appear in the
consi gnment instructions of the
contract as required by DFARS
247.305-10. The codes are con-
strutted in accordance with DoD
4500. 32-R, (reference (j)).
Leave bl ank when a TP is not
Included in the contract.

When an MLSTRIP requisition
results in a new procurenent or
anendnent to a contract, the
followng MLSTRIP data wll Dbe
entered. Qherw se, |eave

bl ank.  See appendi x A45.

Enter the MILSTRIP docunent num-
ber for a given requisition.

Enter the MLSTRI P docunment num-

ber suffix if given; otherw se,
| eave bl ank.

Enter the contract line/subline
| tem nunber which establishes
the exhibit |ine item nunber
shown in rp 23-28. See appendi X
A50. Leave blank if no ELIN is
| nvol ved.



SERVICES LINE

A Services Line Item Data Record w ||
taining to procurenent of services.

tracts.

Fi el d L.egend

Docurment |dentifier

PII'N

SPIIN:
Cal I/ Or der

CLIN

Text :
Description of
Servi ces

Procurenent Quality
Assurance (PQA)
Site

DoD 4000 . 25- 5-M

APPENDI X C3

Record

ITEM DATA RECORD

be prepared for each CLIN per-

Procurenent of services is not
confined to a service contract but may be included in other contracts

such as research and devel opnent (R&D) and system acquisition con-

Position (s)

1-3

4-16

17-22

23-28

29-53

54

C8-1

Entry and | nstructions

Ent er code PAH.

Enter the nunber assigned to the
contract in the same manner as
prescribed for the related

Adm ni strative Data Record #1.

Enter the supplenentary nunber
assigned to the contract in the
sanme manner as prescribed for
related Admnistrative Data
Record #1.

Snterthe basic contract line

number in rp 23-26. See appen-
dix A50. Right justify and pre-
fix wth zeros to fill the
field. Enter the corresponding
subline itemnunber in rp 27-28.
| f no subline, | eave bl ank.

Enter a portion of the services
description, not to exceed 25
positions. See appendi x A3l.

Enter the code, in accordance
w t h appendi x Al4, indicating
the site where PQA (inspection)
of services wll take place.
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Record
Fi el d Legend Position(s)
Acceptance Site 55
ACRN 56- 57
Servi ce Comple-— 58- 64

tion Date

C8- 2

Entry and | nstructi ons

Enter the code, in accordance
w t h appendi x Al5, indicating
the site where acceptance of
services (I .e. , where the Gov-
ernment approves specific ser-
vices) wll take place.

Perpetuate the entry in the
Accounting Classification Record
of the reference nunber which
represents the accounting clas-
sification that is applicable to
a given service CLIN. See
appendi x Al6. In rare cases
when nultiple accounting classi-
fications apply to the sane
CLIN/subline and the quantity
cannot be subdivided to relate
to a single accounting classifi-
cation, enter a code 9 foll owed
by a blank. The nine bl ank

I ndicates that information under
t he headi ng “Paynent Instruc-
tions for Multiple Fund Account-
ing Citations” is provided in
the contract. (See DFARS
204.7108.)

Enter the date a given service

| s schedul ed for conpletion.
This date is expressed as year-
mont h-day in accordance with
appendi x A2. An X-overPunch
wll be entered in rp 58 when
the date is estimted. Wen the
date is undefinitized, a code U
wll be entered in rp 58, |eav-
Ing the remai nder of the field
bl ank.




Fi el d Legend

Amount :
Total lItem
Anount

| dentity Code:
|tem or Project
Manager

Record
Posi tion(s)

65-74

75-80

C8- 3

DoD 4000 . 25-5-M

Ent rv and | nstructi ons

Enter, in dollars (rp 65-72) and
cents (rp 73-74) , the anount of
the itemon order for a given
CLIN. See appendi x A20. Right
justify and prefix with zeros to
fill the field. As specified in
paragraph 4.D.3., increases and
decreases W || reflect net
changes. An X-overpunch wll be
entered in rp 65 where the Tot al
|tem Amount is estimated. \Wen
Total Item Anmount iS unde-
finitized, a code Uwll be
entered in rp 65, |eaving the
remai nder of the field blank.

|f Total Item Amount 1S not
applicable, a code Nwll be
entered in rp 65 and the remain~
der of the field left blank. an
X-overPunch in rp 74 indicates a
decrease. As specified in para-
graph 2.r., an X-overpunch in rp
73 indicates the anount exceeds
the imt of the field; another
PAH transaction wll follow wth
the overflow amount and a code T
in rp 65.

|f the activity to receive
MILscaP fol |l ow-on records of
performance is not the PO (the
| ssue-By of the initial
abstract) or an activity coll o-
cated with the Issue-By, enter
the identity code of the autho-
rized activity. See appendi x
M. Qherwse, |eave blank.
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APPENDI X C9

ACKNOWLEDGMENT /cancellation

This format serves two purposes. Only the DI code and the message in
record positions 35-52 are different.

a. To cancel a previously submtted abstract, or wthdraw an
abstract where the data entries are erroneous to the extent that the
abstract originator desires to start over, the Cancellation Record (Dl
Code PEK) will be used. [Internal procedures wll back the related
abstract records out of the applicable internal system This method does
not apply to contract nodifications and can be initiated only by the
originator of the abstract. The recipient of the request for canceling
an abstract wll provide a PFK transaction to indicate that the original
abstract has been deleted fromtheir files. [t should be noted that the

cancel | ati on acknow edgnent nust be received before a new abstract can be
sent.

b. An Acknow edgnent Record (DI Code PFK) will be generated by the
abstract recipient upon receipt of each contract abstract and on receipt
of each abstract Cancellation Record (DI Code PEK) . This wll serve to
confirmreceipt of a basic abstract (PA_ records) by the recipient and
wll be transmtted to the originator of the contract abstract wthin
5 workdays from abstract or cancellation subm ssion date. Confirmation
not received within 7 workdays may be subject to followup Vi a message,
advising that the acknow edgnment has not been received for the contract
abstract or the abstract cancellation of the contract nunber.

c. The data format for both the acknow edgnent and cancellation
records is as follows:

Record
Fi el d Legend Posi ti on(s) Entrv _and I nstructions
Document ldentifier 1-3 Enter code PEK for a Cancel | a-
tion Record: enter code PFK for
an Acknow edgment Record.
PIIN 4-16 Enter the nunber assigned to the

contract. See appendi x A48.

Co-1
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Fi el d Legend

SPIIN:
Cal I/ Or der

| dentity Code:
Abstract Reci pi ent
ADP Point

| dentity Code:
| ssued By

Text:
Message

Transaction Date

Reserved

Record
Position (s)

17-22

23-28

29-34

35- 52

53-57

58- 80

C9- 2

Ent rv and | nstructions

Enter the assigned call/order
nunber in rp 17-20, and |eave rp

21-22 blank. See appendi x A49.
| f no call/order nunber, |eave
bl ank.

Enter the identity code of the
activity that received the
abstract or the cancellation
notice. See appendix A4.

Enter the identity code of the
activity that originated the ab-
stract. See appendi x Ad.

Enter “CANCEL" for a Cancella-
tion Record; “ABSTRACT RECEI VED “
for an abstract Acknow edgnent
Record; or “ABSTRACT CANCELED’
for a cancellation Acknow edg-
ment Record.

Enter the date of preparation of
this transaction. This date is
expressed as nont h—day in accor-
dance with appendi x A2.

Leave bl ank.
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APPENDI X C10

MODIFICATION HEADER RECORD/
CORRECTION HEADER RECORD

The Modification Header Record reflects the information contained in the
header portion of the SF 30. The Correction Header Record reflects the
correction of information that was furnished in a previous abstract.
(Following the PBl or PEl record wll be the applicable pA records
involved in the nodification or correction. The second position of these
records will change the Ato B or E, as appropriate. They will be PB_ or
PE' records. )

| n general, changing noncontrol data requires the overlay technique;
changing control data requires delete and add. Refer to chapter 4 for
the control data in the succeeding change formats and for detail ed

I nstructions for changing both control and noncontrol dat a.

Record

Fi el d Legend Posi tion(s) Entry and | nstructions

Docunment |dent ifier 1-3 Enter code PB1 for a contract
nodi fi cati on abstract or PE1l for
a correction abstract.

PIIN 4-16 Enter the nunber assigned to the
contract agai nst which the modi-
fication or correction Is
| ssued. See appendi x A48.

SPIIN 17-22 For nodification to contracts,

enter the nodification number In
rp 17-22. For nmodifications to
calls or orders, enter the
cal | /order number in rp 17-20
and the nodification nunber in
rp 21-22. See appendi x A49.
This nunmber will be perpetuated
In all abstract records required
to effect a given change to the
contract.

Cl0-1
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Record
Fi el d Legend Posi ti on(s)
Ef fective Date 23-29
of Modification
Text : 30-44
Modi fication
Aut hority
Reserved 45-48
| dentity Code: 4 9-54
| ssued By
| dentity Code: 55-60
Adm ni stered By
Kind of Modification ol
Reserved 62- 63
| dentity Code: 64- 69
Abstract Reci pi ent
ADP Poi nt

C10-2

Entrv and | nstructions

Enter the effective date of the
modi fication, if applicable.
The date is expressed as year—
nmont h-day i n accordance wth
appendi x A2.

Enter the nodification authority
fromthe SF 30, if applicable.
See appendix A31. This is an
optional entry and may be |eft

bl ank.

Leave bl ank.

Enter the identity code of the
office issuing the nodification
or correction. See appendi x A4.

Enter the identity code of the
office admnistering the con-
tract. See appendix A4.

Enter the appropriate code for
the Kind of Mdification out-
lined in appendix A4l, if appli-
cable. (Qherwise, enter the
kind of nodification as indi-
cated by paragraph nunbers in

bl ock #13 of SF 30, i.e.,

a ~ change order, b - adminis-
trative change, etc.

Leave bl ank.

Enter the identity code of the
activity furnishing ADP support
to the abstract recipient. See
appendi x A4, For nodifications
or corrections issued by the cac
activity, see paragraph 4.c.1.,
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Record
Field Legend Posi ti on(s) Entryvy and | nstructions

for determning the abstract
reci pient.

Date of Signature 70-76 Enter the date that the nodifi-
cation docunment was signed, if
applicable. The date is
expressed as year-nmonth-day in
accordance w th appendi x A2.

Nunberi ng: 77-80 Enter the count of all records
Record Count bei ng abstracted (including the
P 1 Header Record) for this
PIIN/SPIIN. See appendi x A21l.
Wien the counter exceeds 9999,

transmt the last four positions
of count only.

C10-3
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APPENDI X C11

SHIPMENT PERFORMANCE NOTICE
SUPPLIES LINE ITEM

Record
Fiel d Legend Position (s) Entry and Instructions

Docunent Ildentifier 1-3 Enter code PJJ.

PIIN 4-16 Enter the nunber signed to the
contract agai nst which the ship-
ment was nmade. See appendi x
A48. An X-overpunch in rp 10
| ndi cates a cancell ation.

SPIIN: 17-20 Enter the call or order nunber,
Cal | / O der i f applicable, against which the

shi pment was nade. See appendi X
A49. Mdif I cat ion numbers,
I ncluding Provisioned Item O der
nunmbers wll not be entered.
Leave blank if no call or order
nunmber appl i es.

CLIN or ELIN 21-26 Enter the basic exhibit |ine
|tem nunber in rp 21-24, if
applicable; if not, enter the
basic contract line item nunber.
See appendix A5 O Right justify
and prefix wth zeros to fill
the field. Enter the corre-
spendi ng subline item nunber in
rp 25-26; if no subline, | eave
bl ank.

| dentity Code: 27-32 Enter the identity code of the

Ship-to consi gnee to whom shi pment was
made. See appendi x Ad.

Cli-1
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Fi el d Legend

| dentity Code:
Mar k—For

Dat e Shi pped

Quantity:
Quantity Shi pped

Shi pment Identi-
fication Data;

Shi pnment Nunber

Shi prment  Nunber
Suf fix

Record
Posi tion(s)

33-38

39-45

46- 51

52-59

(52-58)

Cli-2

Entry and Instructions

Enter the identity code of the
ultimate recipient of the sup-
plies. See appendix A4. If no
entry, |eave blank.

Enter the date of shipnent as
reflected on the pp Form 250 or
DD Form 1155. This date is
expressed as year-nmonth-day in
accordance wth appendix A2. If
t he shi ppi ng docunent indicates
that the shipping date is esti-
mat ed, enter an X-overpunch in
rp 39.

Enter the quantity shown as

shi pped on the shipping docu-
ment. See appendi x A46. Right
justify and prefix wth zeros to
fill the field.

See appendi x Ad4.

Enter fromthe DD Form 250 or DD
Form 1155 the shi pnment nunber
assigned to discretely identify
this shipnment under the con-
tract.

Enter the al pha suffix code from
the DD Form 250 or DD Form 1155,
if applicable. This code will
be a Z (final shipnent agai nst
the contract) or an al pha, indi-
cating a replacenent shipnent
(see chapter 5, section F).

O herw se, |eave bl ank.



Fi el d Legend

Mode of Shi pnent

Contract Shi pnent
Advi ce

St ock Number or
M LSTRI P dat a:

St ock Nunber

MILSTRIP
Docunent Nunber

MILSTRIP

Suf fix

Transacti on Date

Transaction Status
| ndi cat or

Record
Position (s)

60

61

62- 76

(62-74)

(75-76)

(62- 75)

(76)

77-79

80

C11-3
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Entry and | nstructions

Enter the appropriate code from
appendi x A26 to indicate the
transportati on node used to ship
the supplies.

Enter the appropriate code in
accordance wth appendi x A25.

For Navy and DLA contracts,
enter the National Stock Number
(NSN) or | ocal stock nunber as
reflected on the shipping docu-
ment.  See appendi x A42.

Bl ank.

For Arny and Air Force con-
tracts, enter the MILSTRIP docu-
ment nunber as reflected on the
shi ppi ng docunent;

and enter the MILSTRIP docunent
number suffix code when
reflected on the shipping docu-
ment. See appendix A45. If no
entry, |eave Dblank.

Enter the ordinal date on which
this transaction was prepared.
This date will be all nuneric in
accordance wth appendi x A2.

Enter the appropriate code in
accordance wth appendi x A22.
|f no entry, |eave blank.
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APPENDI X C12

SHIPMENT PERFORMANCE NOTICE

SERVICES LINE

Record
Fi el d Legend Posi ti on (s)
Document |dentifier 1-3
PIIN 4-16
SPIIN: 17-20

Cal |/ O der

CLIN or ELIN 21-26
| dentity Code: 27- 32

Per f or med-At

Cl2-1

ITEM

Entry and | nstructions

Ent er code PJR

Enter the nunber assigned to the
contract against which the ser-
vices were perforned. See
appendi x A48. An X-overpunch in
position rp 10 indicates a can-
cel | ation.

Enter the call or order nunber,

| f applicable, against which the
services were perforned. See
appendi x A49. Modi fication
nunbers, including Provisioned
|tem Order nunmbers, wll not be
entered. Leave blank if no call
or order nunber applies.

Enter the basic exhibit |ine

Item nunber in rp 21-24, if
applicable; if not, enter the
basic contract line item nunber.
See appendi x A49. Right justify

and prefix with zeros to fill
this field. Enter the corre-
spondi ng subline item nunber in
rp 25-26; if no subline, |eave
bl ank.

Enter the identity code of the
activity at which the services
were perforned (this may be a
contractor’'s facility or a Gov-
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Fi el d Legend

Reserved

Dat e Conpl et ed

Reserved

Shipnent | dent if ica-
tion Data:

Shi pment  Nunber

Reserved

Contr act
Advi ce

Shi prment

Text:
Description of
Servi ces

Transaction Status
| ndi cat or

Record
Posi ti on (s)

33-38

39-45

46-51

52- 58

59- 60

61

62-79

80

Cl2-2

Entry and | nstructions

ernment activity) . See appendi X

M .
Leave bl ank.

Enter the date of conpletion of
the services as reflected on the
DD Form 250 or DD Form 1155.

This date is expressed as

year —nont h—day i n accordance
with appendix A2. If the ship-
pi ng docunent indicates that the
conpletion date is estinmated,
enter an X-overPunch in rp 39.

Leave bl ank.

Enter fromthe DD Form 250 or DD
Form 1155 the shipnent nunber
assigned to discretely identify
this increnment of services per-
formed by the contractor. See
appendi x Ad4.

Leave bl ank.

Enter the appropriate code in
accordance wth appendi x A25.

Enter a portion of the descrip-
tion of services perforned, not
to exceed 18 positions. See
appendi x A31.

Enter the appropriate code in
accordance wth appendi x A22.
|f no entry, |eave blank.



Fi el d Legend

Docurment |dentifier

PII'N

SPIIN:
Cal | / O der

ldentity coge:
Cont r act
Adm ni stration
ADP Poi nt

| dentity Code:
Shi p-To

Shi pnment Identi-
fication Data:

Shi pment  Nunber

DoD 4000. 25-5-M

APPENDI X C13

ACCEPTANCE

Record
Position (s)

1-3

4-16

17-20

21-26

27-32

33-40

(33-39)

Cl3-1

ALERT

Entryvy and | nstructions

Ent er code PKS5.

Enter the nunber assigned to the
contract against which accep-
tance I1s to be reported. See
appendi x A48.

Enter the call or order nunber,

| f applicable, under which the
shi pnent was made. See appendi x
A49. Mdif I cat ion numbers,

I ncluding Provisioned Item O der
nunbers, wll not be entered.
Leave blank if no call or order
number applies.

Enter the identity code of the
DCMR ADP point. This code is
prescribed in appendi x A4. (The
AR is later forwarded through
DAAS to this ADP point. )

Enter the identity code of the
consi gnee to whom shi pment was
made. See appendi x A4.

See appendi x Ad4,

Enter fromthe DD Form 250 or
the pb Form 1155 the shipnent
nunber assigned to discretely

i dentify this shipment under the
contract.
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Fiel d Legend

Shi pment  Nunber
Suf fix

CLIN or ELIN

Quantity:
Quantity Shi pped

Pur chase Unit

St ock Nunber

Record
Posi ti on(s)

(40)

41-46

47-54

55-56

57-69

Cl3-2

Entry and | nstructions

Enter the al pha suffix code from
the Db Form 250 or DD Form 1155.
This code will be a Z (final

shi pnent against the contract)

or an al pha (repl acenment ship-
ment) . See chapter 5, section

F. Oherw se, |eave blank.

Enter the basic exhibit Iine
Item nunber in rp 41-44, if
applicable; 1f not, enter the
basic contract |ine item nunber.
See appendix A50. Right justify
and prefix wth zeros to fill
the field. Enter the corre-
spendi ng subline I tem nunber in
rp 45-46; if no subline, |eave
bl ank.

Enter the quantity shown as

shi pped on the shipping docu-
ment.  See appendi x A46. Ri ght
justify and prefix with zeros to
fill the field.

Enter the purchase unit shown on
the shipping docunent.  See
appendi x Al3.

Enter the National Stock Number
(NSN) or |ocal stock nunber for
the CLIN as reflected on the

shi ppi ng docunent. See appendi x
Ad2. When a stock nunber is not
applicable, enter the manufac-
turer’s part nunber if 13 posi-
tions or less, FSCMin rp 57-61
and part nunber in (see appendi X
A43) rp 62-69. \WWen neither a
stock number nor a part number

---------



Fi el d Legend

Dat e Shi pped

Procurenent Quality
Assurance (PQA)
Site

Speci al Contract
Provi si on:
Li qui dat ed Damages
C ause

Cash Di scount
St ipulat ion

Transaction Status
| ndi cat or

Record
Position (S)

70-76

17

/8

79

80

C1i3-3

DoD 4000. 25-5-M

Entry and Instructions

applies and there is a mark-for
code in the pb Form 1155 or in
bl ock 4 of the DD Form 250,
enter the DoDAAC in rp 58-63.
VWhen none of the above applies,
enter other identifying inforna-

tion, such as an office synbol
or nang, in rp 58-69. Oher-
W se, |eave bl ank.

Enter the date of shipnent as
reflected on the shipping docu-
ment. This date is expressed as
year —nont h—day i n accordance

w th appendi x A2. \Wen the

shi ppi ng docunent indicates that
the shipping date is estimated,
enter an X-overpunch in rp 70.

Wien qual ity assurance (inspec-
tion) is to be perforned at des-
tination, enter code D; other-—
W se, enter code S. See appen-
di x Al4.

|f the contract contains a LigQ-
ui dat ed Damages cl ause, enter
code A from appendi x All; other-
w se, |eave blank. This advises
t he consignee that acceptance
action shoul d be expedited.

Enter the appropriate code from
appendi x A27. This advises the
consi gnee that a cash discount
applies and acceptance shoul d be
expedit ed.

Enter the appropriate code” in
accordance wth appendi x A22.
See chapter 6, sections F and G
|f no entry, |eave blank.



Field Leaend

Docunent |dentifier

PII'N

SPIN :
Cal I / O der

| dentity Code:
Contract Adminis-
trati on ADP Poi nt

| dentity Code:
Shi p-To

DoD 4(X) 0. 25-5- M

APPENDI X C14

ACCEPTANCE REPORT

Record
Posi tion (s)

1-3

4-16

17-20

21- 26

217-32

Cl4-1

Entry and I nstructions

Enter code PKN if A/ A has been
received: enter PKP if A/ A has
not been received.

Enter the nunber assigned to the
contract agai nst which accep-
tance is being reported. See
appendi x A48. An X-overpunch in
rp 10 indicates a cancellation
of the report.

Enter the call or order nunber,

| f applicable, under which the
shi pnent was made. See appendi x
A49. Modification nunbers,

I ncluding Provisioned Item O der
nunbers, wll not be entered.
Leave blank if no call or order
number applies.

Enter the identity code of the
DCVMR ADP point. This code is
prescribed in appendi x A4. (The
AR is forwarded through DAAS to
this ADP point. )

Enter the identity code of the
cons ignee to whom shi pnent was
made. See appendi x Ad.
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Fi el d Legqend

Shi pment | dent i-
fication Data:

Shi pment  Nunber

Shi pment  Nunber

Suf fix

CLIN or ELIN

Quantity:
Quantity Shi pped

Pur chase Unit

Record
Posi ti on (s)

33-40

(33-39)

41-46

47-54

55- 56

Cl4-2

Entry and I nstructions

See appendi x Ad4.

Enter fromthe DD Form 250 or DD
Form Nunber 1155 the shi pnent
nunber assigned to discretely

i dentify this shipnent under the
contract.

Enter the al pha suffix code from
the oD Form 250 or DD Form 1155.
This code wll be a Z (final

shi pment agai nst the contract )

or an alpha indicating a

repl acenent shipnent (see chap-
ter 5, section F) . QO herw se,

| eave Dbl ank.

Enter the basic exhibit line
|tem nunber in rp 41-44, if
applicable; if not, enter the
basic contract line item nunber.
See appendi x A50. Right justify
and prefix with zeros to fill
the field. Enter the corre-
spendi ng subline Item nunber in
rp 45-46; if no subline, | eave
bl ank.

Enter the quantity shown as
shi pped on the shipping docu-

nment. See appendi x A46. Right
justify and prefix Wwth zeros to
fill the field.

Enter the purchase unit shown on
the op Form 250 or DDForm 1155.
See appendi x Al3.




Fi el d Legend

Quantity:
Quantity Accepted

Shi pment / Accept ance
Di screpancy
Expl anati on

Act ual / Esti mat ed
Accept ance Date

Record
Posi tion(s)

57-64

65

6672

Cl4-3

DoD 4000. 25-5-M

Entry and | nstructions

Enter only that quantity actu-
ally accepted by the Governnent
representative at the destina-
tion. Right justify and prefix
Wth zeros to” f£ill the field.

See appendix A46. If this is an
Interimreport, enter zeros.

Enter the appropriate code from
appendi x A28 when either a dif-
ference exists between the quan-
tity shipped and the quantity
accepted, or the material is
accepted when the conplete ship-
ping information is not avail -
able, i.e., docunmentation Is
mssing or inconplete. If nore
than one reason is applicable,
enter the major reason for the
difference. Leave blank if no
di screpancy is involved.

Enter the date that the material
was accepted by the CGovernnent
representative as indicated on
the pb Form 250 or DD Form 1155.
This date is expressed as year-
mont h—day in accordance with
appendix AZ. If this is an
interimreport, insert an X-
overpunch in rp 66 and enter
estimated date material wll be
accepted. Leave blank if mate-
rial has not been received.



DeD 4(300 . 25-5-M

- Record
Fiel d Legend Posi tion (s) Entry and Instructions
Date Delivered/ 73-79 Enter the date that the material
O fered was delivered or offered for
delivery (see chapter 6,
section C) . This date is
expressed as year-nonth-day, in
accordance wth appendi x A2.
Leave blank if material has not
been delivered.
Transaction Status 80 Enter the appropriate code in
I ndi cat or accordance with appendi x A22.

See chapter 6, sections F and G.
If no entry, |eave blank.

Cl4-4
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APPENDI X C15

STOCK NUMBERED RDF

A separate RDOF W || Dbe prepared for each affected Ship-To address.  Stock
numbered RDFs (for Navy and pra) wll use DI code PJA.

Record
Fi el d Legend Position (s) Entry and | nstructions

Document |dentifier 1-3 Enter code PJA for a Navy or DLA
contract or order.

PIIN 4-16 Enter the nunber assigned to the
contract agai nst which revised
delivery is forecast. See
appendi x A48.

SPIIN: 17-20 Enter the call or order nunber,

Cal | / Or der | f applicable, against which the
shipment is to be made. See
appendi x A49. Mdif i cat ion num-
hers, including Provisioned Item
Order nunbers will not be
entered. Leave blank if no call
or order nunber applies.

CLIN or ELIN 21-26 Enter the basic exhibit |ine
Item nunber in rp 21-24, if
applicable; if not, enter the
basic contract line item nunber.
See appendi x A50. Right justify
and prefix with zeros to fill
the field. Enter the corre-
spondi ng subl ine item nunber in
rp 25-26; if no subline, | eave
bl ank.

| dentity Code: 27-32 Enter the identity code of the
Shi p-To consi gnee for the delivery

C15-1



DoD 4000. 25-5-M

Fi el d Legend

Del i very Schedul e
Dat e

Quantity:
RDF Delivery
Schedul e Quantity

Contract Delivery
Dat e Revi sion
Agent

Reason for Contract
Del i very Date
Revi si on

Record
Posi tion(s)

33-39

40- 47

48

49-50

C15-2

Entry and | nstructions

affected by the revision. See

appendi x A4,

Enter the date, as reflected in
the contract delivery schedul e,
for the delivery affected by the
revision. This date is
expressed as year-nmonth-day in
accordance wth appendi x AZ

Enter that portion of the quan-
tity reflected in the contract
delivery schedul e affected by
the revision. See appendi x A46.
Right justify and prefix with
zeros to fill the field. This
quantity cannot exceed the con-
tract quantity for the specified
Ship-To identity and Contract
Delivery Date. The quantity
must be in terms of the pur-
chase unit contained in the con-
tract. If the quantity is |ess
than the contract quantity, the
bal ance will be delivered as
schedul ed.

Enter the appropriate code from
appendi x a23-a to reflect the
organi zation that caused the
delay. Do not |eave bl ank.

Enter the appropriate code from
appendi x A23-B to reflect the
reason for the revised delivery
forecast. Wien nore than one
factor caused the delay, the
code for the major or nost sig-
nificant factor will be entered.
Do not | eave bl ank.



Fi el d Legend

Forecast Delivery
Dat e

CAO Reconmendati on
Regar di ng Del ayed
Del i veri es

Reserved

St ock Nunber

Pur chase Unit

Transacti on Date

Transaction Status
| ndi cat or

Record
Posi ti on(s)

51-57

58

59

60-72

73-74

75-79

80

Cl5-3 ,

DoD 4000. 25-5- M

Entry and Instructions

Enter the best estimate of the
date by which delivery will take
place. This date Is expressed
as year-nmont h-day in accordance
w th appendi x A2.

Enter the appropriate code from
appendi x A24 to reflect the
action that the CAO is taking or
s recommending to the PO

Leave bl ank.

For Navy and DLA contracts,

enter the 13 position National

St ock Nunmber (nSN) or | ocal
stock nunmber as reflected in the
contract. See appendi x A42.

Enter the two position purchase
unit as shown in the contract.
See appendi x Al3. Leave bl ank
when no unit 1s shown in the
contract.

Enter the date of preparation of
this transaction. The date w ||
be expressed as nonth-day in
accordance wth appendi x A2.

Enter the appropriate code in
accordance wth appendi x A22. If
no entry, |eave Dblank.
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APPENDI X C16

MILSTRIP DOCUMENT NUMBERED RDF

A separate RDF w ||

PJB.
Record
Field lLegend Position (s)
Document |dentifier 1-3
PIIN 4-16
SPIIN: 17-20
Cal | / O der
CLIN or ELIN 21-26
| dentity Code: 27-32
Shi p-To

Cle-1

be prepared for each affected Ship-To address.
M LSTRI P docunent nunbered RDFs (for Arny and Air Force) wll

use DI Code

Entry and | nstructions

Enter code pJB for an Arny or
Air Force contract or order.

Enter the nunber assigned to the
contract agai nst which revised
delivery is forecast. See
appendi x A48 .

Enter the call or order nunber,

| f applicable, against which the
shipment is to be made. See
appendi x A49. Mdif i cat ion num

bers, including Provisioned |tem
Order nunbers, will not be
ent er ed. Leave blank if no call

or order nunber applies.

Enter the basic exhibit |ine
|tem nunber in rp 21-24, if
applicable; if not, enter the
basi ¢ contract 1ine Item nunber.
See appendi x A50. R ght justify
and prefix wth zeros to fill
the field. Enter the corre-
spondi ng subl I ne item nunber in
rp 25-26; if no subline, | eave
bl ank.

Enter the identity code of the
consignee for the delivery
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Fi el d Legend

Del i very Schedul e
Dat e

Quantity:
RDF Delivery
Schedule Quantity

Contract Delivery
Dat e Revi sion
Agent

Reason for Contract

Del i very Date
Revi si on

Record
Position(s)

33-39

40-47

48

49-50

Cle-2

Entrv and I nstructions

affected by the revision. See
appendi x Ad.

Enter the date, as reflected in
the contract delivery schedul e,
for the delivery affected by the
revision. This date is
expressed as year-nont h-day in
accordance wth appendi x A2.

Enter that portion of the quan-
tity reflected in the contract
delivery schedul e affected by
the revision. See appendi x A46.
Right justify and prefix wth
zeros to fill the field. This
quantity cannot exceed the con-
tract quantity for the specified
Ship-To identity and Contract
Delivery Date. The quantity
must be in ternms of the pur-
chase unit contained in the con-
tract. If the quantity is |ess
than the contract quantity, the
bal ance will be delivered as
schedul ed.

Enter the appropriate code from
appendi x a23-a to reflect the
organi zation that caused the
delay. Do not |eave bl ank.

Enter the appropriate code from
appendi x a23-B to reflect the
reason for the revised delivery
forecast. \Wen nore than one
factor caused the delay, the
code for the mgjor or nost sig-
nificant factor wll be entered.
Do not | eave bl ank.



Fi el d Legend

Forecast Delivery
Dat e

CAO Reconmendati on
Regar di ng Del ayed
Del | veri es

MILSTRIP Dat a:

M LSTRI P Docunent
Nunber

MILSTRIP Suffi X

Reserved

Transaction Date

Transaction Status
| ndi cat or

Record
Position (S)

51-57

58

59-73

(59-72)

(73)

14

75-79

80

C16-3

DoD 4000. 25-5-M

Entry and I nstructions

Enter the best estimate of the
date by which delivery will take
pl ace. This date is expressed
as year-nmont h-day in accordance
w th appendi x A2.

Enter the appropriate code from
appendi x A24 to reflect the
action that the cao is taking or
IS recommending to the PO

For Arny and Air Force con-
tracts. See appendi x A45.

Enter the 14 position MLSTRIP
docunment nunber as reflected in
the contract.

Ent er the MILSTRIP docunent num
ber suffix code when reflected
in the contract. |If no entry,

| eave bl ank.

Leave bl ank.

Enter the date of preparation of
this transaction. The date wll
be expressed as nonth-day in
accordance wth appendi x A2.

Enter the appropriate code in
accordance wth appendi x A22.
|f no entry, |eave blank.
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APPENDI X C17

ACCOUNTING CLASSIFICATION HEADER RECORD

Record
Fi el d Legend Position (s) Entrv and | nstructions “

Docurment |dentifier 1-3 Enter code PV1 .

Pl I N 4-16 Enter the nunber assigned to the
contract involved in the pay-

ment/collection. See appendi X
A48.

SPIIN: 17-20 Enter the call or order nunber,
Cal | / Order | f applicable, against which the
paynment/col l ection is being
applied. See appendi x A49.
Leave blank if no call/order
nunmber appli es.

ACRN 21- 22 Enter the Accounting Classifica-
tion Reference Nunber applicable
to the accounting classification
agai nst which the paynent /col-
lection i s being applied. See
appendi x Al 6. (This code is
| dentical to the code in the
contract or the contract
abstract Accounting C assifica-
tion Record prepared by the pur-
chasing office. )

Nunberi ng: 23-28 Enter the voucher serial nunber
Voucher Nunber assigned to the paynent/coll ec-
tion. See appendix 2421.

Nunberi ng: 29 Enter a sequential al pha code A
Bat ch Sequence through Z except | and O, for
each CPN transaction set. See
appendi x A21.

Cl7-1
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Fi el d L.egend

Accounting C as-
sification Data:

Appropriation

Limt /Subhead

Suppl enent al
Accounti ng
Cl assification

Transaction Status
| ndi cat or

Record
Position (s)

30-79

(30- 39)

(40- 43)

(44-79)

80

Cl7-2

Entrv and | nstructions

Structured as shown below. Al so
see appendi x A1l7.

Enter the appropriation (exactly
as furnished in the abstract or
contract) applicable to the pay-
nment/collection. See appendix
Al2.

Enter the appropriation limt or
subhead (exactly as furnished in
the abstract or contract) appli-
cable to the paynment/collection.

Enter the bal ance of the
accounting classification data
(exactly as furnished in the
abstract or contract) applicable
to the paynent/collection.

Leave blank.
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APPENDI X C18

DISBURSEMENT/COLLECTION RECORD

Record

Field Legend Position (s) Entry and Instructions

Document ldentifier 1-3 Enter code PV2.

PIIN 4-16 Enter the nunber assigned to the
contract as prescribed in the
related Accounting Cass ifica-
tion Header Record, DI Code PVI.

SPIIN: 17-20 Enter the call or order nunber,

Cal I/ O der | f applicable, as prescribed in
the related Accounting Classifi-
cation Header Record, DI Code
PVl . Leave blank if no call/or-
der nunber is applicable.

ACRN 21-22 Enter the Accounting Classifica-
tion Reference Nunber as pre-
scribed in the related Account-
Ing Cassification Header
Record, p1 Code PVI.

Nunberi ng: 23- 28 Enter the voucher serial nunber

Voucher Number as prescribed in the related
Accounting C assification Header
Record, DI Code PVI.

Nunberi ng: 29 Enter the batch sequence code as

Bat ch Sequence prescribed in the rel ated
Accounting C assification Header
Record, DI Code PV1.

| dentity Code: 30-35 Enter the identity code of the

CPN Reci pi ent accounting point to which the

CPN is being sent. See chapter
9, section J and appendi x A4.

Cl8-1
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Fi el d Legend

| dentity Code:
Di sbursing
O ficer

Voucher Date

Contr act
Type

Paynent

Country Code

Nunberi ng:
(Original)
Voucher Nunber

Record
Posi ti on(s)

36-41

42-48

49

50-51

52-57

C18-2

Entrv and I nstructions

Enter the identity code as
reflected in the voucher of the
di sbursing officer who made pay-
ment. See appendi x A4.

Enter the date of the voucher
pertinent to the CPN. This

date Is expressed as year-month-
day in accordance wth appendi x
v

Enter the code (for paynents)
which identifies the kind of
paynment being nade. See ap-
pendix A32. Code Cor #F wll be
used only when another code is
not applicable. Leave blank for
col | ections.

Enter the appropriate code if

t he paynent/collection is an

| nternational Balance of Pay-
ments transaction as defined in
DoD I nstruction 7060.2 (refer-
ence (s)) . Country codes are
publ i shed in DoD 5000. 12—M (ref-
erence (f)), DoD Manual for
Standard Data El enents, under
reference nunber CO XV of data
el enent “Countries of the

Wrl d.” See appendi x A36.

Enter the original voucher num

ber of the previous transaction

being corrected by SF 1081 or

ot her adjustnent docunent in the
reversed and corrected CPN. See
appendi x aA21. O herwi se, |eave

bl ank.



Record
Fi el d Legend Posi tion (s)
Contract Paynent 58
Deducti on/ Col | ecti on
(Type of Collection)
Amount : 59-68
& 0ss Anpunt
Amount : 69-78
Net Pai d/ Col | ect ed
Anmpount
Contract Fund 79
Reporting
Transacti on
Reser ved 80

C18-3

DoD 4000. 25-5-M

Entry and | nstructions

Enter the code which identifies
the type of collection. See
appendi x’ A34.  Leave blank for
di sbur senents.

Enter, in dollars (rp 59-66) and
cents (rp 67-68), the gross
amount before deductions (plus
or mnus), applicable to the
payment.  See appendi x A20.

Right justify and prefix with
zeros to fill the field. For
exanple, on fixed price con-
tracts, this is conputed as unit
price nultiplied by quantity
being paid for. Leave blank for
col l ections and reverse deduc-
tions (if net anount paid

I ncl udes reverse deductions, do
not add reverse deductions to
gross anount) .

Enter, in dollars (rp 69-76) and
cents (rp 77-78), the net anount
paid, after deductions, if a
payment. Enter the amount col-
lected if a collection. See
appendi x A20. Right justify and
prefix wth zeros to fill the
field.

Enter the appropriate code which
identifies the CPN as a dis-
bursement or a collection. See
appendi x A33.

Leave bl ank.



Fi el d Legend

Document ldentifier

PII'N

SPIIN:
Cal | / O der

ACRN

Nunberi ng:

Voucher Nunber

Nunberi ng:
Bat ch Sequence

CLIN or ELIN

DoD 4000. 25-5-M

APPENDI X C19

DEDUCTION RECORD

Record
Position (S)

1-3

4-16

17-20

21-22

23-28

29

30-35

C19-1

Entxry and | nstructions

Ent er code PV3.

Enter the nunber assigned to the
contract as prescribed in the
rel ated Accounting O assifica-
tion Header Record, DI Code PV1.

Enter the call or order nunber,

| f applicable, as prescribed in
the related Accounting Cassifi-
cation Header Record, DI Code
PVl . Leave blank if no call/
order nunber 1s applicable.

Enter the Account ing Class if ica-
tion Reference Nunber as pre-
scribed in the rel ated Account-
Ing Cassification Header

Record, pI Code PV1.

Enter the voucher serial nunber
as prescribed in the related
Accounting C assification Header
Record, p1 Code PV1 .

Enter the batch sequence code as
prescribed in the rel ated
Accounting C assification Header
Record, DI Code PVl .

Enter the basic exhibit |ine
|tem nunber in rp 30-33, if
applicable; 1f not, enter the
basi ¢ contract line item nunber.
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Record
Fiel d Legend Position (_s)
Reserved 36-43
Contract Paynment 44
Deducti on/ Col | ecti on
(Type of Deduction)
Anmount : 45- 54
Deducti on Anmount
Pl us/ M nus 55
Contract Paynent 56
Deducti on/ Col | ecti on
(Type of Deduction)
Amount : 57-66
Deducti on Amount
Pl us/ M nus 67

C19-2

Entry and | nstructions

See appendix A50. Right justify
and prefix with zeros to fill
the field. Enter the corre-
spendi ng subline item nunber in
rp 34-35, if no subline, | eave
bl ank.

Leave bl ank.

Enter the primry code which
| dentifies a reason for deduc-
tion, 1.e., difference between
G 0oss Anount and Net Amount in
the D sbursenment/Collection

Record, DI Code PV2. See appen-
di x A34.
Enter, in dollars (rp 45-52) and

cents (rp 53-54),
the deduction. See appendi x
A20. Right justify and prefix
wWth zerosto fill the field.

t he anount of

Enter the code which indicates
the amount is a deduction (mi-
nus) or a refund (plus) or a
reverse deduction (plus) See
appendi x A37.

Enter the second deduction code,
I f any. See appendix A34. Oth-
erw se, |eave bl ank.

Ent er second deduction anount
(dollars in rp 57-64, cents in
rp 65-66), if any. See appendi x
A20. Otherw se, |eave bl ank.

Enter the code applicable to the
second deduction/refund/reverse



Record
Fi el d Legend Posi ti on(s)
Contract Paynent 68
Deducti on/ Col | ecti on
(Type of Deduction)
Anmount : 69-78
Deducti on Amount
Pl us/ M nus 79
Reserved 80

C19-3

DoD 4000. 25-5-M

Entry and | nstructi ons

deduction amount, if any. See
appendi x A37. Otherw se, |eave
bl ank.

Enter third deduction code, if
any. See appendi x A34. Other-
W se, |eave Dbl ank.

Enter third deduction anount

(dollars in rp 69-76, cents in
rp 77-78), if any. See appendi x
A20. O herwi se, |eave blank.

Enter the code applicable to the
thi rd deduction/refund/reverse

deduction amount, if any. See
appendi x A37. Otherw se, |eave
bl ank.

Leave Dbl ank.



Fi el d Legend

Document |dentifier

PII'N

SPIIN:
Cal | / O der

ACRN

Nunberi ng:
Voucher Nunber

Nunberi ng:
Bat ch Sequence

Reserved

DoD 4000. 25-5-M

APPENDI X €20

VARIANCE RECORD

Record
Position (s)

1-3

4-6

17-20

21-22

23-28

29

30-43

C20-1

Entry and | nstructions

Ent er code PV4.

Enter the nunber assigned to the
contract as prescribed in the
rel ated Accounting Classifica-—
tion Header Record, DI Code PVI.

Enter the call or order nunber,

| f applicable, as prescribed in
the related Accounting Classifi-
cation Header Record, DI Code
pvi. Leave blank if no call/or-
der nunber is applicable.

Enter the Accounting Classifica-
tion Reference Nunber as pre-
scribed in the related Account-
ing Cassification Header
Record, DI Code PV1.

Enter the voucher serial nunber
as prescribed in the related
Accounting C assification Header
Record, DI Code PVl.

Enter the batch sequence code as
prescribed in the related
Accounting Cassification Header
Record, DI Code PVL.

Leave bl ank.
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Field Legend

CLIN or ELIN

Contract Ooligation
Vari ance

Amount :
Net Vari ance
Anpount

Pl us/ M nus

CLIN or ELIN

Record
Posi tion (s)

44- 49

50

51-60

61

62-67

' C20-2

Entrv and | nstructions

Enter the basic exhibit line
Item nunber in rp 44-47, if
applicable; if not, enter the
basic contract line item nunber.
See appendi x A50. Right justify
and prefix with zeros to fill
the field. Enter the corre-
spondi ng subline itemnunber in
rp 48-49; if no subline, | eave
blank. If rp 50 is code A B,
C, D, E or T, |eave blank.

Enter the primary code which

| dentifies the reason for vari-
ance between the G oss Amount
and the conparable contract
anount.  See appendi x A35.

Enter, in dollars (rp 51-58) and
cents (rp 59-60), the anount of
the net variance. See appendi X
A20. Right justify and prefix
wth zeros to fill the field.

Enter the code which indicates
whet her the variance is an addi-
tion to the contract obligation
amount (plus) or a subtraction
therefrom (mnus) . See appendi x
A3T .

Enter the basic exhibit line

| tem nunber in rp 62-65, if
applicable; if not, enter the
basic contract line item nunber.
See appendi x A50. Right justify
and prefix with zeros to fill
the field. Enter the corre-
spondi ng subline item nunber in
rp 66-67; if no subline, | eave



Fi el d Legend

Contract Obligation
Vari ance

Anmount :
Net Vari ance
Anount

Pl us/ M nus

Reserved

Record
Position (s)

68

69-78

79

80

C20-3

DoD 4000.25-5-M

Entry and | nstructions

blank. If rp 50 is code A B,
C D E or T, |eave bl ank.

Enter the code applicable to the
second variance anount, if any.
See appendi x A35. (Ot herw se,

| eave blank. |If rp 50 i s code
A B C D E or T, leave.
bl ank. :

Enter the second variance
amount, if any. See appendix
A20. Ot herw se, |eave bl ank.
If rp 50 is code A, B, C, D E
or T, |eave bl ank.

Enter the code applicable to the
second variance anount, if any.
See appendi x A37. (Ot herw se,

| eave blank. If rp 50 is code
A B C D E or T, |leave

bl ank.

Leave bl ank.
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APPENDI X C21

LINE
Record
Fi el d Legend Position (s)
Docunent |dentifier 1-3
Pl N 4-16
SPIIN: 17-20
Cal | / O der
ACRN 21-22
Nunberi ng: 23-28
Voucher Nunber
Nunberi ng: 29
Bat ch Sequence
Shipnent | dent if i- 30-37

cation Data;

C21-1

ITEM REPORT RECORD

Entrvy and I nstructions

Ent er code PV5.

Enter the nunber assigned to the
contract as prescribed in the
related Accounting O ass ifica~
tion Header Record, DI Code PVI.

Enter the call or order nunber,

| f applicable, as prescribed in
the related Accounting O assifi-
cation Header Record, DI Code
pvli. Leave blank if no calil/or-
der nunber is applicable.

Enter the Accounting d assifica-
tion Reference Nunber as pre-
scribed in the related Account-
ing Cassification Header
Record, DI Code PVI.

Enter the voucher serial nunber
as prescribed in the related
Accounting C assification Header
Record, DI Code PV1 .

Enter the batch sequence code as
prescribed in the related
Accounting Cassification Header
Record, DI Code PVI.

See appendi x Ad4.
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Fi el d Legend

Shi prment
Nunber

Shi pment  Nunber

Suf fix

Reser ved

| dentity Code:
Shi p-To

Reser ved

Contract Paynent
Line Item Status

Quantity:
Expendi ture

Quantity

Record
Posi tion(s)

(30- 36)

(37)

38-39

40- 45

46- 53

54

55- 62

C21-2

Entry and | nstructions

Enter fromthe pp Form 250 or DD
Form 1155 the shi pnent nunber
assigned to the itens for which

payment is being nade. If no
nunber is applicable, e.g.,
advance paynent, |eave bl ank.

Enter the al pha suffix code from
the po Form 250 or DD Form 1155.
This code wll be a Z (final

shi pnent agai nst the contract)

or an alpha indicating a

repl acenent shi pnent (see chap-
ter 5, section F) . Qtherw se,

| eave bl ank.

Leave bl ank.

Enter the identity code of the
consi gnee from the shipping doc-
ument covering the itens for

whi ch paynent is being nade.

See appendi x Ad.

Leave bl ank.

Enter the code which indicates
whet her or not this payment/col-
lection transaction conpletes
the line action. See appendix
A39.

Enter the quantity of itens for
whi ch expenditure was nade.  See
appendi x A46. Right justify and
prefix with zeros to fill the
field.



Fi el d Legend

CLIN or ELIN

Anount
|tem G 0SS
Amount

Contract Fund
Reporti ng
Transacti on

Reser ved

Record
Position (s)

63- 68

69- 78

79

80

C21-3

DoD 4000. 25-5-M

Entry and Instructions

Enter the basic exhibit line

| tem nunber in rp 63-66, |if
applicable; if not, enter the
basic contract line item nunber.
See appendi x A50. Right justify
and prefix with zeros to fill
the field. Enter the corre-
spondi ng subline item nunber in
rp 67-68; if no subline, | eave
bl ank.

Enter, in dollars (rp 69-76) and
cents (rp 77-78), t he overall
paynment anount which applies to
the line itemcited. See appen-
di x A20. (This gross anount

I ncludes price and quantity
variances but is not netted by
deductions.) R ght justify and

prefix with zeros to fill the
field.

Enter the appropriate code which
identifies the reported transac-
tion as a disbursenent or a col-
lection. See appendi x A33.

Leave bl ank.
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APPENDI X C22

TEXT HEADER RECORD

Record
Fi el d Legend Position (s) Entry and Instructions
Docunent ldentifier 1-3 Enter code PVA
Text: 4-20 Enter the words “PAYMENT TEXT
Record Legend HDR* wth a bl ank space between
wor ds.
Nunberi ng: 21- 24 Enter the nunber of itens (i. e.,
| t em Count records) in the batch, including
t he Text Header Record. See
appendi x AZ 1.
Reserved 25-28 Leave Dbl ank.
Nunberi ng: 29 Enter the batch sequence code as
Bat ch Sequence prescribed in the rel ated
Accounting C assification Header
Record, DI Code PV1. If thisis
a dumy end of nonth (EOM)
report, enter a sequential alpha
code A through Z (excluding |
and O . See appendi x A21.
Repeat the al phabet after use of
code Z
| dentity Code: 30-35 Enter the identity code of the
CPN Reci pi ent accounting point to which the
CPN is being sent. See chapter
9, section J and appendi x Ad.
| dentity Code: 36-41 Enter the identity code, as
Di sbursing O ficer reflected on the voucher, of the

di sbursing officer who nade the
payment.  See appendi x A4,

Cc22-1
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Fi el d Legend

Nunber i ng:
Bat ch Seri al
Nunber

Reser ved
Reser ved

Reser ved

Anmount :
Col | ected Anount

Amount :
Di sbur sed Amount

Transaction Status
| ndi cat or

Record
Posi ti on(s)

42-44

45
46- 51

52- 57

58- 68

69- 79

80

c22-2

Entrv and | nstructions

Enter a consecutive serial num
ber which identifies the nunber
of the batches transmtted to

t he accounting point since the
first day of the fiscal year.

If this is a dummy EOM report,
perpetuate the |ast batch serial
nunber transmtted to the CPN
recipient this nmonth. See
appendi x A21.

Leave bl ank.

Leave blank (until first voucher
nunber becones operational) .

Leave blank (until [ast voucher
nunber becones operational) .

Enter, in dollars (rp 58-66) and
cents (rp 67-68), the sum of
noni es shown as collections in
the CPNs. See appendi x A20.
Right justify and prefix with
zeros to fill the field. If
this is a dumy EOM report or if
no amount is applicable, |eave
bl ank.

Enter, in dollars (rp 69-77) and
cents (rp 78-79), the sum of
noni es shown as paynents in the
CPNS . See appendi x A20. Right
justify and prefix wth zeros to
fill the field. If thisis a
dummy EOM report or if no amount
| s applicable, |eave blank.

|f this is the last transm ssion
of the nonth or a dummy EOM
report, enter code F, in accor-
dance with appendi x A22. See
chapter 9, paragraph 1.4.

Q herwi se, |eave blank.



e et

Fi el d Legend
Docunent |dentifier
PIIN

SPIIN:

Cal |/ Order orlLast
Modi fication Nunber

| dentity Code:
Adm ni stered By

| dentity Code:
Purchasing Ofice

DoD 4000. 25-5-M

APPENDI X C23

CONTRACT COMPLETION STATEMENT

Record
Position (S)

1-3

4-16

17-22

23-28

29-34

C23-1

Entry and | nstructions

Ent er code PKO.

Enter the nunber assigned to the
contract against which contract
conpl etion status is being
reported. See appendi x A48. An
X-overpunch in rp 10 indicates a
cancel lation, in which case

rp 35-80 should be |eft blank.

Enter the call or order nunber
in rp 17-20 for which conpletion
status is being reported. If

applicable, enter the |ast modi-
fication nunber for the call or
order inrp 21-22. If this is
not a call or order, enter the

nunber of the nmodification wth
the | atest effective date in rp
17- 22. See appendi x A49.

Leave this field blank if not
appl i cabl e.

Enter the identity code, as re-
flected in the contract, of the
of fice assigned prinmary contract
admnistration responsibility.
See appendi x Ad.

Enter the identity code, as re-
flected in the contract, of the
of fice issuing the contract.
‘See appendi x Ad.



DoD 4000. 25-5-M

Record
Fi el d Legend Posi tion (S)
Anount : 35-42
Unliquidated Anpunt
Contract d ose- 43
out G oup
Reserved 44
Date Physically 45-51
Conpl et ed
Dat e of Fi nal 52-58
Paynent

C23-2

Entry and [ nstructions

Enter, in dollars (rp 35-40) and
cents (rp 41-42) , the remai nder
of the accunul ated anounts paid
as netted by all collections
subtract ed fromthe anount obl i-
gated on the contract by any
contract nodifications and

adj usted by deductions and all
variance codes. See appendi X
a20. Right justify and prefix
with zeros to fill the field.
Leave bl ank when not applicable,
l.e., when rp 43 is code A (see
chapter 11, paragraph D. 2. (c)

Enter the appropriate code in
accordance wth appendi x A30.
This code indicates the time and
condi tion under which this con-
tract 1s closed.

Leave bl ank.

Enter the date that the contract
|'s physically conpleted, in
accordance with chapter 11,
paragraph pD.2. (a). This date
Wl be expressed as year-month-
day in accordance w th appendi x
v

Enter the date of the voucher
reflecting the final paynent of
the contract. This date wll be
expressed as year-nonth-day in
accordance wth appendi x AZ
Leave bl ank when not applicable,
l.e., when rp 43 is code A (see
chapter 11, paragraph p.2.(c)) .



Field Legend

Dat e Contract
Conpl et ed

| dentity Code:
Di sbursing Oficer

Nunberi ng:
Voucher Nunber

Reserved

Transaction Status
| ndi cat or

Record
Posi ti on(s)

59- 65

66- 71

72-T7

78-79

80

C23-3

DoD 4000. 25- 5-M

Entry and |nstructions

Enter the date that the contract
was conpleted in accordance wth
the contract closing criteria.
This date will be expressed as
year—nont h-day I n accordance

w th appendix AZ. Leave bl ank
when not applicable, i.e., when
rp 43 is code A (see chapter 11,
paragraph D.Z. (c)) .

Enter the identity code, as re-
fleeted on the voucher, of the
di sbursing officer that nade
final payment. See appendi x A4.
Leave bl ank when not applicabl e,
l.e., when rp 43 is code A (see
chapter 11, paragraph D.2. (c)) .

Enter the serial nunmber assigned
to the final paynment voucher.
See appendix A21. May be bl ank
when not applicable, i.e., when
rp 43 is code A (see chapter 11,
paragraph D.2. (c)).

Leave Dbl ank.
Enter code F (for final) or J

(for physically conpleted). See
appendi x A22.
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APPENDI X C24

» UNCLOSED CONTRACT STATUS

Record
Fi el d Legend Position (S) Entrv and | nstructi ons

Docunent Identifier 1-3 Ent er code PKX

PII'N 4-16 Enter the nunber assigned to the
contract against which the
uncl osed contract status is
being reported. See appendi x
A48. An X-overpunch in rp 10
| ndi cates a cancell ation.

SPIIN: 17-22 Enter the call or order nunber
Cal |/ Order or Last in rp 17-20 for which uncl osed
Modi fication Nunber status is being reported. If

applicable, enter the last nodi-
fication nunmber for the call or
order in rp 21-22. If this is
not a call or order, enter the
nunber of the nodification wth
the |atest effective date in rp
17-22.  See appendi x A49. Leave
this field blank if not applica-
bl e.

Reserved 23-24 Leave bl ank.

| dentity Code: 25- 30 Enter the identity code, as re-
Adm ni stered By f lected in the contract, of the
of fice assigned prinmary contract
admnistration responsibility.
See appendi x A4.

| dentity Code: 31- 36 Enter the identity code, as re-
Purchasing O fice f lected in the contract, of the
of fice issuing the contract.
See appendi x Ad.

C24-1
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Fi el d Legend

| dentity Code:
Cont r act or

Contract Close-
out G oup

Reserved

Date Physically
Conpl et ed

Date of Final
Paynent

Esti mat ed Com
pletion Date

Reserved

Record
Posi ti on(s)

37-42

43

44

45-51

52- 58

59-65

66-71

C24-2

Entrv and | nstructions

Enter the identity code, as re-
fleeted In the contract, of the
contractor. See appendix Ad.

Ri ght justify.

Enter the appropriate code from
appendi x A30. This code wl|
Indicate the time and condition
under which the contract 1s to
be cl osed.

Leave bl ank.

Enter the date that the contract
was physically conpleted in
accordance wth chapter 11,
paragraph p.2. (a). This date is
expressed as year-nmonth-day in
accordance w th appendi x AZ

|f final paynent has been nade,
enter the date of the voucher
reflecting final paynent of the
contract. Otherw se, |eave
blank. This date is expressed
as year-nonth-day in accordance
Wt h appendi x A2.

Enter the best estimte of the
date by which the contract wl|
be conpleted in accordance with
the contract closing criteria.
This date is expressed as year-
nmont h—-day in accordance with
appendi x A2,

Leave bl ank.




Field Legend

Reason For Del ayed
d osing of
Contract File

Reason for Del ayed
C osi ng of
Contract File

Reason for Del ayed
C osi ng of
Contract File

Transaction Date

Reserved

Record
Posi ti on (s)

12

73

74

75-79

80

C24-3

DoD 4000 . 25-5-M

Entry and [ nstructions

Enter the appropriate code, in
accordance with appendi x A38,

“that indicates the nost signifi-

cant reason the contract has not
been cl osed.

Enter the appropriate code, in
accordance with appendi x A38,
for the second nost significant
reason that the contract has not
been closed, if applicable.

O herw se, |eave bl ank.

Enter the appropriate code, in
accordance with appendi x A38,
for the third nost significant
reason that the contract has not
been closed, if applicable.

O herw se, |eave bl ank.

Enter the date of preparation of
this transaction. The date is
expressed as nont h-day (see
appendi x AZ) .

Leave bl ank.




.........

Fi el d Legend

Document |dentifier

PII'N

SPIIN:
Cal |/ Order or
Modi fication

Last

| dentity Code:
Adm ni stered By

| dentity Code:
Purchasing Ofice

DoD 4000. 25-5-M

APPENDI X C25

CONTRACT CLOSEOUT EXTENSION

Record
Position (s)

1-3

4-16

17-22

23-28

29- 34

C25-1

Entrv and | nstructions

Ent er code PKZ.

Enter the nunber assigned to the
contract against which contract
conpl etion status is being
reported. See appendi x A48. An
X—overpunch in rp 10 indicates a
cancel | ati on.

Enter the call or order nunber
inrp 17-20 for which the con-
tract cl oseout extension is
being reported. |f applicable,
enter the last nodification num
ber for the call or order in rp
21-22. If this is not a call or
order, enter the nunmber of the
nmodi fication wth the | atest
effective date in rp 17-22. See
appendi x A49. Leave this field
bl ank if not applicable.

Enter the identity code, as
reflected in the contract, of
the office assigned primry con-
tract admnistration responsi-
bility. See appendi x A4.

Enter the identity code, as
reflected in the contract, of
the office issuing the contract.
See appendi x A4.
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Fi el d Legend

Reserved

Contr act
G oup

Cl oseout

Reserved

Date Physically
Conpl et ed

Reserved

Ext ended C ose-
out Date

Reserved

Record
Position (s)

35-42

43

44

45-51

52-58

59- 65

66- 80

C25-2

Entrv_and I nstructions

Leave bl ank.

Enter the appropriate code in
accordance wth appendi x A30.
This code indicates the tinme and
condi tion under which this con-
tract 1s closed.

Leave bl ank.

Enter the date that the contract
s physically conpleted, in
accordance wth chapter 11,
paragraph D.Z. (a). This date
Wl be expressed as year-month-

day in accordance w th appendi x
A2,

Leave bl ank.

Enter the date that the contract
file will be closed by the PO
This date is expressed as year-
nmont h-day in accordance with
appendi X A2.

Leave bl ank.




